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1. O6wme nonoxeHunna

Hacrosimee Ilonoxkenne o mopsiake 0OpaOOTKM MEPCOHANBHBIX JTaHHBIX
(manee - Ilonoxenue) B MBOY COILLL Ne 14 (nanee — Yupexnenue) pazpadoTaHo B
coorBeTcTBHM ¢ TpynoBeiM koaexkcoM Poccuiickont ®denepannu, KoHctutynmen
Poccuiickonn ®@enepaunu, ['paxnanckum koaekcoM Poccumiickoit ®depepanuu,
®enepanbubiM 3ak0oHOM OT 27 wmronst 2006 r. Ne 149-®3 «O6 undopmaruwy,
WH()OPMAITMOHHBIX TEXHOJOTUAX U O 3amure HHpopManum», DeaepanbHbIM
3akoHOM OT 27 utonst 2006 r. Ne 152-D3 «O nepcoHalbHBIX JaHHBIX», [IpaBunamu
BHYTPEHHETO TPYAOBOIO pACHOpsAAKa YUPEXKICHHS M ONPENENsieT MOPSI0K
HOJTy4eHusl, yueTa, 00pabOoTKH, HAKOIJICHUS! M XPAHEHHUS IEPCOHANBHBIX JaHHbBIX.

Llens paspaborku Ilomoxkenust - ompeaeneHue mopsaka o0pabOTKH
NEPCOHANBHBIX  JAHHBIX PAO0OTHUKOB YUpEXKAECHHS M HHBIX CYOBEKTOB
NEPCOHANIbHBIX JaHHBIX, IEPCOHANIbHBIE TAHHBIE KOTOPBIX MOJJIeKaT 00paboTKe, Ha
OCHOBAHMM TIOJJHOMOYHMU oOmepaTopa; oOecrnedyeHHe 3alluThl MpaB M CBOOON
YeJloBeKa W TpaxJaHWHA, B T.4. paOOTHHKA YUpexJeHus, npu oO0paboTKe ero
NEPCOHANIBHBIX JAHHBIX, B TOM YHUCJE 3allUThl NpPaB Ha HENPUKOCHOBEHHOCTh
YAaCTHOM JKW3HM, JIMYHYO W CEMEMHYI0 TaliHy, a TakXe€ YCTaHOBIICHHE
OTBETCTBEHHOCTH JOXKHOCTHBIX JIULI, UMEIOIINX TOCTYII K IEPCOHATBHBIM IaHHBIM,
3a HEBBITIOJTHEHHUE TPEOOBAHUI HOPM, PETYIUPYIONTUX 00paOOTKY | 3aIUTY
MEPCOHAIBHBIX IAHHBIX.

IHopsinok BBOAA B aeiicTBre U u3MeHeHus [losioxkenust

Hacrosmee Ilonmoxkenue ©  WM3MEHEHMsT K  HEMY  YTBEPKIAIOTCA
pyKoBoIUTENIEM YUpEKACHUS U BBOISTCS MprKa3oM. Bee paboTHukH YupexaeHus
JOJKHBI OBITh O3HAKOMJICHBI MOJA pacnucky ¢ [lomoxkeHnem u M3MEHEHUSIMU K
HEMY.

OcHOBHBbIE IOHATHS U COCTAB NMEPCOHAIBHBIX JAHHBIX PA0OTHUKOB

s nenent Hacroswmero [1oy1okeHuss UCnoyib3yrOTCs CIEAYIOLINE OCHOBHBIE
MOHSATHUS:

NEepCOHaNbHbIE JaHHBbIE PAaO0OTHHKA - JI00as UHpOpMalKsi, OTHOCAIIASACA K
ONpEJEICHHOMY WM ONpEeNeIsieMOMYy Ha OCHOBAHMM TakoW uHGOpMaIu
pabOTHHKY, B TOM YHUCJIE €ro (pamMuiiusi, UMs, OTYECTBO, TOJ1, MECSII, AaTa U MECTO
POXKIEHUs, aJapec, CEMEHHOE, COLHAIBHOE, HUMYIIECTBEHHOE IOJIOXKEHHE,



oOpa3oBanue, mnpodeccusi, [I0XOAbl, Apyras uHbopmamus, HeoOXoauMast
paboTOIaTENIO B CBSI3U C TPYIOBBIMH OTHOLIEHUSIMU;

00pa0oTKa MEPCOHAIBHBIX JAHHBIX - COOp, CUCTEMAaTHU3allMsl, HaKOIUICHHUE,
XpaHEHHeE, YTOYHEHHE (oOHOBINIEHME, U3MEHEHUE), UCIIOJIb30BaHUE,
pacnpocTpaHeHue (B TOM 4YHCIE Iepefada), 00e3IuuMBaHue, OJOKHUPOBAHUE,
YHUUTOKEHUE TIEPCOHANIBHBIX JAHHBIX PAOOTHUKOB Y UpEKICHMUS;

KOH(QUACHIUAIBHOCTh IMEPCOHANBHBIX JIAHHBIX - o00s3aTeabHOE IS
COOJIOJIEHUsI HA3HAYEHHOT'O OTBETCTBEHHOIO JIMIA, MOJIYYUBIIErO JOCTYyH K
NEPCOHANBHBIM  JaHHBIM  pa0OTHUKOB, TpeOOBaHWE HE JOMyCcKaThb HX
pacnpocTtpaHeHus 0e3 coraacusi pabOTHUKA WM HHOTO 3aKOHHOTO OCHOBAHMS;

pacupoCTpaHEHUE MEPCOHANBHBIX JAHHBIX - JIEWCTBHSI, HAIlpaBJICHHbIE Ha
nepefavyy MEepCOHAJIbHBIX JAaHHBIX PAOOTHUKOB ONPEIEICHHOMY KpYTY JIHI]
(mepemava MepCOHANBHBIX JAHHBIX) WJIM Ha O3HAKOMIICHHE C IEPCOHAIBHBIMU
JaHHBIMA ~HEOTPAHMYEHHOTO Kpyra Jul, B TOM uunciae OOHapoJOBaHHE
NEPCOHAIBHBIX JaHHBIX PAaOOTHHUKOB 2 B CPEACTBAX MaccoBOM HH(poOpMaluy,
pasMelnieHie B MH(QOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHBIX  CETAX  WJH
IPEIOCTABIIEHUE JOCTyNa K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB KaKUM-JIHOO
WHBIM CIIOCOOOM;

UCIOJb30BAaHUE NEPCOHAIBHBIX JIaHHBIX - JelcTBUs (omepauuu) ¢
NIEPCOHAIIHBIMU JTAaHHBIMH, COBEpLIAEMBIEC JOHKHOCTHBIM JIMLIOM YUpPEXJICHUS B
LEAX TPHUHATHSA PELIICHWM WM COBEPLICHUS HWHBIX JCHUCTBHM, NMOPOKIAFOIIMX
IOPUIUYECKUE TOCIEICTBUSI B OTHOLIEHWM PAOOTHUKOB JIMOO HMHBIM 0OpazoM
3aTparuBaloIIMX UX MpaBa U CBOOOIbI WJIM MTpaBa U CBOOOBI IPYTUX JIUIL;

0JIOKMpOBaHME NEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE IMpeKpauieHue coopa,
CUCTEMATHU3ALIMH, HAKOIUJIEHUS, UCIIOJIb30BAHUSI, PACIIPOCTPAHEHUS TEPCOHATBHBIX
JAHHBIX PaOOTHUKOB, B TOM YHCIIE€ UX TIEpElayuu;

YHUUTOXEHUE MEPCOHAIBHBIX JAHHBIX - JEHCTBHS, B PE3YJIBTATE KOTOPBIX
HEBO3MOYKHO  BOCCTAHOBHUTH  COJEpP)KAHME  IEPCOHAIBHBIX  JAHHBIX B
MH(GOPMAILIMOHHON CUCTEME MEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB WJIM B pE3yJbTaTe
KOTOPBIX YHUYTOXKAKOTCSI MAaTepUajbHble HOCUTEIN NEPCOHAJIBHBIX JaHHBIX
pabOTHUKOB;

o0e3Mu4YMBaHNe NEPCOHABHBIX JAHHBIX - JCHCTBUS, B PE3yJIbTaTe KOTOPBIX
HEBO3MOJKHO ONPEIEIUTh MPUHAIIEKHOCTh TEPCOHAIBHBIX JAHHBIX KOHKPETHOMY
pabOTHHUKY;

o01Ie0CTYTHbIE TIEPCOHANIbHBIE JaHHBIE - EPCOHANIbHBIE JaHHBIE, TOCTYII
HEOTPAaHUYEHHOTO KpyTra JIUI K KOTOPBIM MPEJOCTABIIEH C COrIacks pabOTHUKA WIIH
Ha KOTOpPbIE B COOTBETCTBUHU C (perepanbHbIMU 3aKOHAMU HE PaclpoCTpaHseTcs
TpeboBaHUE COOTIOICHHS KOH(PUACHITUATLHOCTH;

uH(popmalus - cBefeHus (COOOIIeH s, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
IIPE/ICTABIICHHUS];

JOKYMEHTUpOBaHHasi MH(popManusa - 3aUKCUPOBaHHAs Ha MaTepuaIbHOM
HOCUTEJE  TMyTeM  JIOKyMEHTHpOBaHHs  HMHpOpMammss ¢  PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  ONPENETUTh TaKyl0 HHPOPMAIMI0 WIH €€ MaTepHalbHBIN
HOCHTEb.



B cocraB mnepcoHanbHBIX JaHHBIX PAOOTHUKOB YUpEXKICHUS BXOIAT
JIOKYMEHTBI, cojiepKaiiue MHGOpPMAIMI0 O MacHOpPTHBIX JAaHHBIX, 00pa30BaHUM,
OTHOUIIEHUH K BOUHCKOM 0053aHHOCTH, CEMEHHOM IOJI0KEHUU, MECTE KUTEIHCTBA,
COCTOSIHUH 3JI0POBbS, a TAKXKE O MPEABIAYIUX MECTaX UX padOTHI.

2. Komiieke 10KyMeHTOB, CONPOBOKIAIOIIMIA Mpouecc opopMiIeHUs
TPYAOBBIX OTHOIIEHHI Pa0OTHUKA B Y4UpeskJIeHUHU NPHU ero npuemMe, nepesoje
U YBOJIbHEHUH

WNudopmanus, npencrapisiemMas pabOTHUKOM MPH MOCTYIJICHUH HAa paboTy B
YupexneHue, IODKHA HMETh JOKyMeHTalbHyio (opmy. [lpu 3axmouenun
TPYJOBOTO JOrOBOpPA B COOTBETCTBHM cO CT. 65 TpynoBoro xoaekca Poccuiickoi
®denepanyu IUIO, TOCTYMAOIIEe Ha padoTy, MPEABABISAET padbOTOAATEIO!

MacrnopT WK MHON JOKYMEHT, YAOCTOBEPSIOIUN JIMYHOCTh, & TAKKE KOIHH
CBUJETENBCTB O TOCYJAPCTBEHHOMN PErMCTPALIMH aKTOB IPaXXIaHCKOTO COCTOSTHUS;

TPYIOBYIO KHUXKKY, 32 UCKIIOYEHUEM CJIy4daeB, KOrJa TPYJIOBOH JIOrOBOP
3aKJII0YAeTCsl BIEPBbIE WIM PAOOTHUK TMOCTYMaeT Ha paboTy Ha YCIOBUAX
COBMECTHUTENBCTBA, JINOO TPYAOBasI KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaTO¥ WX MO JPYTUM MPUYHUHAM;

CTPAaXxOBOE CBUJIETEIBCTBO T'OCYIAPCTBEHHOIO INEHCUOHHOIO CTPAaXOBaHUS,
CTPaxOBOM MEIUIIMHCKUN TIOJUC O0SA3aTENILHOTO MEIUIUHCKOTO CTPaXxOBaHUS
rpaxkjaH;

JOKYMEHTBI BOMHCKOT'O Y4€Ta - JJIsl BOEHHOOOS3aHHBIX U JIML, MOAJICKAIUX
BOMHCKOMY YYETY;

JOKYMEHTbl 00 00pa3oBaHuM, MNPOPECCUOHAIBHOW NEPENnOArOTOBKE,
MOBBIIIIEHNUN KBAUTU(PUKAIIUU, CTAXKUPOBKH, IPUCBOCHUHU YYEHOM CTEMEHU, YYEHOTO
3BaHUsI (€CJIU TAKOBBIE UMEIOTCS);

CBUJIETENBCTBO O MOCTAHOBKE HA y4Y€T B HAJOTOBOM OpraHe (pU3nyecKoro
JIMILIA IO MECTY KUTENbCTBA Ha Tepputropun Poccuiickoit @enepaunu.

[Ipu odopmiiennn paboTHUKA B YUpeKIeHUH PaOOTHUKOM OTJeNa KaJapoB
3anonHstoTess  yHuduiuposanueie ¢opmel T-1 u T-2  «Jluunas xkapTouka
paboTHHKa», B KOTOPOH OTpa)karOTCsl CIENYIONIME aHKETHhIE U Ouorpaduyeckue
JlaHHBIC PAaOOTHHKA:

oomme cBenenus (D.J.0. paboTHHKaA, JaTa POXKJICHHSA, MECTO POXKICHUS,
rpaXJIaHCTBO, OOpaszoBaHHWe, mpodeccus, CTaX paboThl, COCTOSHHE B Opake,
NacCMOpPTHHIE JaHHbIE);

CBEJICHUSI O BOMHCKOM YYETE;

JTaHHBIE O TIpHeMe Ha paboTy;

B nanpHelieM B JIMYHYIO KaPTOUYKY BHOCSTCS:

CBEJICHUS O MEePEBOaxX Ha JPYTyI0 padoTy;

CBeJIeHHS 00 aTTECTAllHH;

CBEJICHUS O TOBBITIICHUH KBAJTMN(DUKAIUY;

CBEACHUS O MPOPECCHOHATBHON MEePENOIrOTOBKE;
CBEJICHMS O Harpajax (MOOUIPEHUSX ), TOUYETHBIX 3BAHUSAX;
cBeleHus 00 OTIyCKax;

CBEJICHUS O COLIMAIbHBIX TapaHTHUSIX;

CBEJCHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX Tele(oHax.



B ornene kanpoB YupexxaeHus CO34aI0TCS U XPAHIATCS CIEAYIOMINE TPYIIIbI
JIOKYMEHTOB, COJIepKalllie TaHHbIE O paOOTHUKAX B €IUHUYHOM WJIM CBOJTHOM BHJIE.
JIoKyMeHTBI, colepKalllie IepCOHAIbHbIE JdaHHble PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COITPOBOKIAIOIIUE TIpoLiecc 0(OPMIIEHUS TPYIOBBIX OTHOLICHUH TTPU
npuemMe Ha paboTy, TMepeBOJEe, YBOJbHEHHH;, KOMIUIEKC MAaTepuajioB IO
aHKETUPOBAHUIO, TECTUPOBAHUIO; IMPOBEIACHUIO COOECEIOBAaHUN C KaHIUAATOM Ha
JOJKHOCTD; OJJIMHHUKY U KO MTPUKA30B I10 JIMYHOMY COCTaBY; JIMYHBIE AeNa U
TPYJOBbIE KHUKKHA PAOOTHUKOB; JI€J1a, COAEPKALME OCHOBAHMS K IPUKA3y IO
JUYHOMY COCTaBY; J€Nia, COJIepiKallie MaTepHallbl aTTecTallud pPabOTHUKOB;
CIIy’)KeOHBIX paccieIOBaHMi; CIpPaBOYHO-UH(DOPMALIMOHHBIA OaHK JaHHBIX II0
NepcoHaNly  (KapTOTE€KH, IKypHajbl); TOJJIMHHUKM UM KOINHUHU OTYETHBIX,
AHAIMTHYECKUX M CIPABOYHBIX MATEpPUAJIOB, MEPEJABAEMbIX PYKOBOJCTBY
VYupexxaeHus, pyKOBOJUTENSIM CTPYKTYPHBIX MOAPA3AEICHHI; KOITUH OTYETOB,
HaIIpaBJISIEMBIX B T'OCYJIapCTBEHHBIE OPraHbl CTATUCTHKM, HAJOTOBbIE MHCIEKIINH,
BBIIIECTOSALLME OPTaHbl YIPABJICHUS U IPYTUE YUPEKICHUS).

JIoOKyMeHTalusi 10 OpraHu3aluu  paOOTbl  CTPYKTYPHBIX  IOApa3/EICHUN
(MONOXKEHUSI O CTPYKTYPHBIX MOAPA3JEICHUSX, JAOKHOCTHBIE HWHCTPYKIUH
pabOTHUKOB, NPHUKa3bl, PACIOPSDKEHUS, yKa3aHHsS PYKOBOJICTBA YUpEKICHUS);
JOKYMEHTHI 110 TUIAaHUPOBAHUIO, YUETY, aHaJIU3y U OTYETHOCTU B YACTH pabOTHI C
IIEPCOHAIIOM Y UPEXKICHHUS.

3. Coop, 00paboTKa, 3alIUTA MEPCOHAJLHBIX JTAHHBIX, MOPSIOK 00Pa0OTKH U
XPaHeHUsl MePCOHATbHBIX JAHHBIX

3.1 Iops10k MoJIyYeHHsI TEPCOHATBHBIX JaHHbBIX

Bce nepcoHanbHble JaHHBIE pAaOOTHHUKA YUPEXKACHHS CIEAyeT MOoJydaTb y HEro
camoro. Ecnu nmepcoHanbHble JaHHbIE paOOTHHKA BO3MOKHO MOIYYUTh TOJIBKO Y
TPEThEH CTOPOHBI, TO PAOOTHUK JOHKEH OBITH YBEJOMIIEH 00 3TOM 3apaHee U OT
HEro JIOJDKHO OBITh IMOJIYy4€HO MHCbMEHHOE corjacue. JlOKHOCTHOE JHUIo
paboromarens JOJDKHO COOOIIUTH PA0OTHUKY YUpeXIEeHUS O UeNsX,
IpenojiaraéMbIX UCTOUHHUKAX U CIOco0ax MOJIy4eHHUs NMEePCOHANIbHBIX JaHHbBIX, a
TAKKE€ O XapakTepe MOJUIEKAINX IOJYYEHHI0 NEPCOHAJIBHBIX JAaHHBIX H
MOCIIEACTBUIX OTKa3a pabOTHHKA JaTh MUCbMEHHOE COTJIacHe Ha UX MOJIydYeHHE.

PabGoTomarens He MMeeT mpaBa MoJydaTh U 00pabaThIBaTh MEPCOHATLHBIC
JaHHBIC paOOTHUKA YUPEXKICHUS O €T0 PACOBOM, HAIIMOHATHHOM TPUHAIICKHOCTH,
NOJIMTUYECKUX  B3IJIAJAX, PEIUTHO3HBIX WM  (UIOCO(CKUX  YOKJACHMSIX,
COCTOSIHUHU 3/I0POBbS,, THTUMHOM JKU3HU. B ciyyasx, HenocpeacTBEHHO CBA3aHHBIX
C BOIIPOCAMM TPYJIOBBIX OTHOIICHWH, B COOTBETCTBUM CO CT. 24 KoOHCTUTyUuu
Poccuiickoit @eneparuu paboTo1aTesNb BIpaBe Moaydarh 1 00padaThIBaTh JIaHHBIC
O YaCTHOM >KHU3HU pabOTHHUKA TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

[IpengocraBiieHne COMCKATENEM JOJKHOCTH MEPCOHANBHBIX JaHHBIX [0
3aKJIFOUEHUSl TPYIOBOTO JIOTOBOpa (pe3omMe U T.M. MHPOpMAallMU) CUUTAETCs, B
coorBeTcTBUM ¢ ['paxxkmanckum Komexcom Poccuiickoit @epeparuu (cT. 158),
MOJTYAJIMBBIM COrJIacueM (KOHKJIFOJIEHTHBIM JAEHCTBUEM), IOJIPA3yMEBAET COIJIaCHUE
cyObekTa Ha 00pabOTKy €ro MepCOHAIbHBIX JAHHBIX U HE TPEOYET HAUUHS
JOTNOJTHUTENBHOTO MMCBbMEHHOTO COTJIACHS.

3.2 Ilopsaiok 00padoOTKHU, Meperavu U XPAHEHHUS MIEPCOHATIBHBIX JaHHBIX



OOpaboTka yKa3aHHBIX TEPCOHAIBHBIX JJAaHHBIX PaOOTHUKOB paboTomarenem
BO3MOXKHA TOJIbKO C MHUCBMEHHOTO HX corjlacusi Jubo 0e3 ux corjiacus B
CJIEIYIOUIUX CIydasX:
1) cyObeKT mepcoHaNbHBIX JaHHBIX Jall COTjacue B MUCbMEHHOW (opme Ha
00pabOTKy CBOMX MEPCOHATBHBIX JaHHBIX;
2) nepcoHalIbHbIE JaHHbBIE SBIIAIOTCS OOLIEAOCTYITHBIMH;
3) mepcoHadbHBIE JaHHBIE OTHOCATCS K COCTOSIHMIO 370pOBbS CyObEKTa
MIEPCOHANILHBIX JTAaHHBIX M WX 00paboTKa HE0oOXoawMma JJIA 3allUThl €T0 KU3HH,
3I0POBBSI WJIM MHBIX JKM3HEHHO BAXKHBIX MHTEPECOB JIMOO >KU3HH, 3JI0POBBS HIIU
WHBIX JXKU3HCHHO 4 BaXHBIX WHTEPECOB NPYTUX JIAI, W TOJIYyYEHHUE COTJIACHS
CyOBEKTa MePCOHATBHBIX TAHHBIX HEBO3MOXKHO;
4) o0OpaboTKka TMEpCOHAJIBHBIX  JAHHBIX  OCYIIECTBISETCSI B MEIUKO-
NpoUIAKTUYECKUX IENsIX, B IENSIX YCTAHOBJICHHS MEAMIIMHCKOTO JHUarHo3a,
OKa3aHWsI MEIUIMHCKUX M MEJAUKO-COLUAIBHBIX YCIYr TMpPH YCJIOBHH, YTO
00paboTKa MepCcoHaTbHBIX JAHHBIX OCYIIECTBIISIETCS JIMIIOM, TPO(ECCHOHATBEHO
3aHUMAIONTUMCSI METUIIMHCKON JESATEIHHOCThIO M OOS3aHHBIM B COOTBETCTBHUH C
3aKOHOJIAaTeIBCTBOM Poccuiickoit denepaiuu coxpaHsiTh BpaueOHYIO TaliHY;
5) oOpaboTka MEepCOHANBHBIX JaHHBIX YJIEHOB (YYaCTHUKOB) OOIIECTBEHHOTO
oOBeIMHEHUS WIH PEMTUO3HON OpraHu3aluu OCYILIECTBIISIETCS
COOTBETCTBYIOIIUMH  OOIIECTBEHHBIM  OOBEAMHEHHEM  WJIH  PEIUTHO3HON
OopraHu3anyen, JCHCTBYIOIIMMU B  COOTBETCTBMM C  3aKOHOJATEIbCTBOM
Poccniickon ®enepannu, 111 JOCTUKEHUS 3aKOHHBIX LIEJIEH, TPEAYCMOTPEHHBIX X
yApeaUTENbHBIMA JOKYMEHTAMH, MPH YCJIOBUH, YTO TMEPCOHAIBHBIC TAaHHBIC HE
OyIyT pachpocTpaHsTbCcsl 0e3 corjlacusi B THMCbMEHHOM (opMe CyObEeKTOB
MIEPCOHAIILHBIX JaHHBIX;
6) o0paboTka MepCcOoHAIbHBIX JaHHBIX HEOOXOAMMAa B CBS3U C OCYIIECTBICHHEM
IPaBOCYIHS;
7) 00paboTKa TMEpPCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS B COOTBETCTBHUH C
3aKoHOJaTeIbCTBOM Poccuiickoit denepanuu o 0€30MacHOCTH, 00 OMEepaTUBHO-
PO3BICKHOM JESITEIIBHOCTH, a TAK)KE B COOTBETCTBUU C YTOJIOBHO-UCTIOTHUTEIHHBIM
3aKOHOAATeILCTBOM Poccuiickon denepanuu.
PaGoTonarens BpaBe 00padaThIBaTh MEPCOHATBHBIC JaHHBIC PAOOTHUKOB TOJIBKO C
WX MUCHbMEHHOTO COTJIACHS.

[lucemenHoe coryacue pabOTHHMKA HAa 00pabOTKY CBOMX MEPCOHAIBHBIX
JTAHHBIX JIOJKHO BKJIFOYATh B CEO0S:
dbamminio, UM, OTYECTBO, aJpec CyObEKTa MNEPCOHAIBHBIX JTaHHBIX, HOMEpP
OCHOBHOTI'O JJOKYMEHTA, yI0CTOBEPSIOILIETO €r0 JINYHOCTh, CBEJICHUS O IaTE BbIIaYu
YKa3aHHOTO IOKYMEHTa U BbIIABIIEM €0 OpPraHe;
HauMeHOBaHue ((amMuiInio, UMs, OTYECTBO) M aapec omepaTopa, MOTydYaroIIero
corjacue CyObeKTa MEepPCOHANBHBIX JaHHBIX; 1€ 00paOOTKH MEePCOHATBHBIX
JTAHHBIX;
nepeyeHb MEePCOHANbHBIX JAHHBIX, Ha OOpaOOTKYy KOTOPBIX HaeTcsl corjacue
CyOBEKTa MePCOHATBHBIX JTAHHBIX;



nepeyeHb JEeUCTBUM C IEPCOHATBHBIMU JaHHBIMU, HA COBEPIIEHUE KOTOPBIX JAETCS
corjacue, OOIlEeONnUCaHue HCHOJIb3YEMbIX ONEPATOPOM CIOCOO0B 00pabOTKU
MEPCOHANIBHBIX JTAHHBIX;

CPOK, B T€UE€HUE KOTOPOTO JAEHCTBYET COIJIache, a TakKe MOPSIOK €ro OT3bIBA.

Cornacue paboTHUKA HE TpeOYyeTCs B CICAYIONINX CIydasx:
00paboTKa MEPCOHATBHBIX JIAHHBIX OCYIIECTBIISIETCS HA OCHOBAaHUU (perepaibHOro
3aKOHA, YCTAHABIIUBAIOUIETO €€ 1IeJIb, YCIOBUS MOJIYYSHUS EPCOHAIBHBIX JaHHBIX
U KpyT CyOBEKTOB, IEPCOHATILHBIC TaHHBIE KOTOPBIX MOJIekKAT 00paboTKe, a TaKKe
ONPEAEISIOUIErO MOJHOMOYHS pabOTONATENS;
00paboTKa TEPCOHAIBHBIX JAaHHBIX OCYIIECTBISETCS B IEJSIX HCIIOJHCHHUS
TPYAOBOTO IOTOBOPA, OJTHOM U3 CTOPOH KOTOPOTO SIBIIAETCS CYOBEKT MEPCOHATBHBIX
JAHHBIX;
00paboTKa TEPCOHAIBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX WU
WHBIX neiae mpu yCIOBUU 00S3aTENBbHOTO OOE3TUYMBAHUS TEPCOHATBHBIX
JTAHHBIX;
00paboTKa MePCOHANLHBIX TAHHBIX HEOOXOAMMA TSl 3aIUTHI )KU3HU, 3I0POBbS UIH
WHBIX KM3HEHHO BaKHBIX MHTEPECOB paOOTHHUKA, €CIIU MOJYYEHHE €ro COTriacus
HEBO3MOYKHO.

Takum o6pa3om, B cootrBeTrcTBUH cO cT. 86, 1. 14 TK P® B memsix
oOecrieueHusi MpaB U CBOOOJ YeNOBEKa M TrpaxkaaHuHa Paboromarens U ero
NPEACTABUTEIM TpU OOpadOTKE TMEPCOHAIBHBIX JAaHHBIX PAaOOTHUKA JIOJKHBI
co0Jro1aTh cieayroe ooiye TpeOoBaHus:
00paboTKa MEPCOHAIBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HCKIIOUYUTEIBHO B
1ensax o0ecrnedyeHus: COOII0ACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX ITPABOBHIX AKTOB,
COJICUCTBHSL paOOTHUKAM B TPYAOYCTPOMCTBE, OOYYEHHMH M MPOIABUKEHUHU IIO
ciyx0e, o0ecreueHus JINYHOM 0€30MacHOCTH paOOTHUKOB, KOHTPOJIS KOJIMYECTBA U
KaueCcTBa BBITIOJHIEMOU pabOTHI M 0OECIIEYEHUS] COXPAaHHOCTH UMYIIIECTBA;

Py  OMNpECICHNH 00beMa M COJep)KaHus, 00padaThIBaeMbIX IEPCOHATBHBIX
nanubeix PaGoTtomarens momkeH pykoBoacTBoBaThes Koncturyrumein Poccuiickoit
Oenepannu, TpynoBeiM kojekcoMm  Poccuiickor @enepallii ¥ UHBIMH
benepabHBIMU 3aKOHAMM;
IIPY IPUHSTUH PEIICHUH, 3aTParuBalIINX WHTEpPECH paboTHUKA, PaboTomarens He
MMEET IMpaBa OCHOBLIBATHCA HA TEPCOHATBHBIX JAHHBIX PaOOTHHKA, MOJTYYCHHBIX
UCKJIIOYUTEILHO B pe3ylbTaTeé HX AaBTOMAaTU3WPOBAHHOW OOpabOTKH WM
AIIEKTPOHHOTO MOTYUYCHHUS;
3allKTa MePCOHAILHBIX JAHHBIX pA0OTHUKA OT HEMPABOMEPHOTO MX UCIIOIb30BaHUS
uin obecneunBaeTcss PaboronmareneM 3a cyeT €ro CpeACcTB B MOPSJKE,
YCTAHOBJICHHOM (peiepaibHBIM 3aKOHOM;
pabOTHUKHM W HMX MPEICTABUTEIU JIOJDKHBI OBITh O3HAKOMJICHBI MOJ PACIUCKY C
JOKyMEHTaMU  YUPEeXKJICHUS, YCTAHABIMBAIOIIMMU  TIOPSAIOK  0OpabOTKU
MIEPCOHANILHBIX JaHHBIX PAOOTHUKOB, a TAK)Ke 00 UX MpaBax v 00S3aHHOCTIX B ATOU
o0JracTu;
BO BCEX CIIy4asiX OTKa3 paOOTHHKA OT CBOUX MPAB HA COXPAHCHUE U 3AIUTY TAHBI
HeeHUCTBUTEIICH.

4. llepenaya u XpaHeHHe MEPCOHATBHBIX JAHHBIX



[Ipu mepenade mepcoHaNbHBIX JAaHHBIX paboTHHMKA PaboTonmarens MOIKeH
COOJII0IaTh ClIeAyIolUe TPeOOBaHNUS:

HE cooO0mIaTh NEpCOHAJIbHBIE JlaHHbIE PAOOTHUKA TpeThed CTOpoHE O0e3
MUCBMEHHOTO coryiacusi paOOTHUKA, 3a MCKIIOYEHUEM CJIy4yaeB, KOrja 3To
HEO0OXOMMO B HEJISIX NPEIyHpeKIeHUsT YTPO3bl KU3HU U 370POBBI0 paOOTHHKA, a
TaK)Ke B CITydasX, yCTAaHOBIIEHHBIX (peliepabHbIM 3aKOHOM;

HE CO00IIaTh NePCOHANIbHBIC JaHHbIE PAOOTHUKA B KOMMEPUYECKHX LEsIX 0e3
€ro MMCbMEHHOI'O COTJIACHSL.

MPEeAYINPEAUTD JIUL, NOJYYHUBIINX NEPCOHATIBHBIE TaHHBIE pA0OTHUKA, O TOM,
YTO ATH JIJaHHBIE MOTYT OBITh HMCIOJB30BaHBI JHIIb B LESAX, AJII KOTOPHIX OHU
COOOIIeHBI, U TPeOOBAaTh OT ATHUX JIMI[ MOJATBEPKICHHUS TOTO, YTO 3TO IMPABHIIO
cobmoaeHo. Jluna, mojsyduBIIMe TEpPCOHANbHBIE JaHHbICE PAOOTHUKA, OOSI3aHbBI
co0JII01aTh PEXKUM CEKpeTHOCTH (KoHbuaeHnaibHOCTH). [lanHoe [Tonoxenue
HE pacrpocTpaHsieTcsi Ha 0OMEH NePCOHAIbHBIMU JAHHBIMU Pa0OOTHUKOB B OPSJIKE,
YCTaHOBJICHHOM (pesiepaibHbIMU 3aKOHAMU;

OCYIIECTBJISATh TMEpeauy MepCOHAIbHBIX JaHHBIX PaOOTHUKOB B IMpejernax
VYupexxeHus B COOTBETCTBUHU ¢ HacTos MM [lonoxeHnewm;

paszpemiaTth JOCTyH K TIEPCOHAJIBHBIM JIaHHBIM PAOOTHUKOB TOJIBKO
CIEUHAIIBHO YIIOJTHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHBIE JIULA JOJKHBI UMETh
mpaBo IMOJy4aTh TOJBKO TE€ TMEpPCOHAIbHBIE JaHHbIE pPabOTHUKA, KOTOpPbHIE
HEO0OXOIUMBI /IS BHITOJIHEHUSI KOHKPETHON (QYHKITUY;

HE 3ampamuBaTh HH(POPMALMIO O COCTOSHUU 3J0pOBbS pPaOOTHUKA, 3a
UCKIIFOUEHUEM TEX CBEJIEHUH, KOTOpPbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBINIOJIHEHUS pAOOTHUKOM TPYIOBOM (DYHKIINH;

nepeaaBaTh IEPCOHANIbHBIE JaHHbIE pA0OTHUKA MPEACTABUTENSIM PAOOTHUKOB
B TOPSJKE, YCTaHOBICHHOM TpynoBbsiM koaekcom Poccuiickonn denepanuu, u
OTpaHUYMBaAThL 3Ty HWHGOPMAIMIO TOJBKO TEMH TIEPCOHATBHBIMHU JTAHHBIMHU
paboTHHMKa,  KOTOpble  HEOOXOAMMBI  JJII  BBIMOJHEHUS  YKa3aHHBIMH
MPEACTaBUTEISIMH UX (DYHKIIUH.

XpaHeHHe U UCNOJIb30BAHNE MEPCOHAIbHBIX JAHHBIX:

[lepconanbHbie gaHHBIE PAOOTHUKOB OOpabATHIBAIOTCS W XpaHATCA B OTHAEIE
KaJIpOB,

MIEPCOHAILHBIC TAHHBIC yUaIlTUXCsi 00pabaThIBAIOTCS U XPAHATCS B KAHIIETSIPUH U B
MpeIHa3HAYeHHBIX JJI 3TOTO 3JIEMEHTAaX MH(POPMAILIMOHHBIX CUCTEM.
[lepconanbHble naHHbIE PAOOTHUKOB W YyYalIUXCS MOTYT OBITh TIOJYyYEHBI,
POXOJUTh JaJbHEHIIYI0 OO0pabOTKy U TMepefaBaThCid HAa XpaHEHUE KaK Ha
OYMa)KHbIX HOCUTENSX, TAK U B DJIIEKTPOHHOM BU/JIE — B JIOKAJIbHON KOMITBIOTEPHOMN
CETH U B CHEIUATbHBIX KOMIIBIOTEPHBIX MPOTpaMMax.

[Ipy monydyeHUM NEPCOHAIBHBIX JaHHBIX HE OT PAaOOTHUKA (32 HUCKIIOYEHHEM
CllydaeB, €CJM MepCOHAJIbHbIE JaHHbIe ObUIM MPENOCTaBJIEHbl pabOTOAATENI0 Ha
OCHOBaHUM (eepaibHOTO 3aKOHA WJIM €CIU MEepPCOHANbHBIC JAHHBIC SIBISIFOTCS
OOIIEeIOCTYTHBIMU) paboTOAATENh 10 Hayanda OOpabOTKH TaKHX MEPCOHAIBHBIX
JaHHBIX 00s13aH MPEJOCTaBUTh PAOOTHUKY CIEAYIONIYI0 HH()OPMALIHIO:
HauMeHOBaHuE ((daMuius, WMs, OTYECTBO) M aJpec oOlepaTropa WU €ro
IIPEICTaBUTEIIS;



1eNb 00pabOTKH MEPCOHANBHBIX JAHHBIX U €€ TPABOBOE OCHOBAHUE;
IpeJoiaraéMble M0JIb30BaTENIN EPCOHAIBHBIX JaHHbIX;
YCTaHOBJEHHbIE HacToSMM  DenepalbHBIM  3aKOHOM  IIpaBa  CyOBeKkTa
NEPCOHAIBHBIX JaHHBIX.
5 JlocTyn K nNepCcOHAJbHBIM JaHHBIM PA0OTHHUKOB
[TpaBo gocTyna K nepcoHaIbHbIM JaHHBIM PAOOTHUKOB UMEIOT:
JTUPEKTOP YUpexKaeHuUs;
COTPYIHHKH OTJIENa KaJpOB;
COTPYIHHUKHU OYXTaITEPHH.
PaGoTHuk YupexneHus uMeeT npaso:
NOJIy4aTh JOCTYNl K CBOMM II€PCOHAIBHBIM JAaHHBIM U O3HAKOMJIEHHE C HUMH,
BKJIIOYas MPaBoO Ha OE3BO3ME3IHOE MOJyYeHUE KON 000 3amucH, coiepaiien
NEPCOHAJIbHBIE TAHHbIE PAOOTHUKA;
TpeOoBaTh OT Pabotomarenss yTOYHEHHUS, HWCKIIOYEHUS WM HCIPABICHUS
HEIIOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO NOJyYE€HHBIX WIIN
HE SBJISIIOIIMX HEOOX0AMMBIMU /17151 PaboTonaTesns nepcoHaabHbIX JaHHBIX;
nosryyaTs oT Paboronarens:
CBEJCHUS O JIMLIAX, KOTOPbIE HMMEIOT JOCTYNl K IEPCOHAJIBHBIM JIaHHBIM WM
KOTOPBIM MOKET OBITh IPEOCTABIIEH TAKOW JOCTYTI;
nepeyeHb 00padaThIBAEMbIX MTEPCOHANBHBIX JaHHBIX U UCTOUYHUK UX MOTYYCHHUS;
CPOKH 00paOOTKH MEPCOHANIBHBIX TAHHBIX, B TOM YHCJIE€ CPOKH X XPaHECHHUS;
CBEJICHUS O TOM, KaKue IOpUINYECKUE MOCAEACTBUS A CyObeKTa MepCOHAIBHBIX
JTAHHBIX MOXKET MOBJIEYb 32 COO0M 00pabOTKa ero NepCcoHaIbHbIX JaHHBIX.
TpeboBaTh U3BenIeHUs1 PabotoaTenem Beex JIMI, KOTOPbIM paHee OblIA COOOIIEHBI
HEBEPHbBIE WJIM HETOJIHbIE IEPCOHAIbHBIE IaHHbIE, 000 BCEX MPOU3BEICHHBIX B HUX
VCKIIFOUECHHUSX, UICIIPABJICHUSX WU AOMOJHEHUSIX;
00kaJIoBaTh B yIIOJIHOMOUYEHHBIM OpraH Mo 3aluTe MpaB CyObEeKTOB MEPCOHATIBHBIX
JaHHBIX WJIM B CyZA€OHOM MOpSAKE HENpaBOMEpPHbIE NEHCTBUS WM Oe3nencTBUs
Paboronarens npu 06paboTKe U 3allUTE €ro MEPCOHAIbHBIX TaHHBIX;
KOIIUPOBATh U JIENIaTh BBIUCKU MEPCOHANIBHBIX JAHHBIX paOOTHUKA pa3pelaeTcs
UCKJIIOYUTENFHO B CIIY)KEOHBIX LEISAX C MUCbMEHHOTO pa3pelleHHs] HadajlbHHUKa
oTzena KaJapos;
nepenaya “HGOpMaMU TPETbe CTOPOHE BO3MOXHA TOJBKO MPU MHCHbMEHHOM
COTJIaCUM PaOOTHHUKOB.

6. OTBETCTBEHHOCTH 32 HAPYLIEHUE HOPM, PeryJMpYIIUX 00padoTKy H

3aIIUTY MEPCOHATBHBIX JaHHBIX

PaGotHukn VYupexaeHus, BUHOBHBIE B HAPYIIEHWHW HOPM, PETYIUPYIOLIUX
nojlyuyeHue, oOpadOTKy W 3allUTy IMEpPCOHAJIbHBIX JaHHBIX pPAOOTHHUKA, HECYT
JUCHUTUTMHAPHYIO aJIMUHUCTPATUBHYIO, TPAaXXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepalIbHbIMU 3aKOHAMH.
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